Importing a bibliographic record using Smartport

In the cataloguing module, click on “Smartport™.
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Tick the box next to the Gateway you wish to use. In most cases, Bibliosource
will suffice. Click “Connect”.
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Do a search for the title required (In this case, an ISBN search). Click on
“Search”.

To.

Call Mumber and It.

‘N<>N»%g%$@

4 smartPort

) rtem search and 0.
Tndex Search for Operator

[1sen [ le781847081 025 | And

|any word [~]] [ and

Check Item Status

Help

& Frint Authar N .Y
5 marc 1mport Title [ |[And
{8 marc export Subject [~ I

G

Label Designer 2

818

3 marc order Import A
Lc

oc

B add Ttem
F edit 1tem
& Global Item Modifi
BA Add ordered Ite

Commaon Tasks

Call Mumber and It.

‘N<>n»%g%$®

Index Search for Qperator

4 smartPart

U9 rtem Search and ...

G check 1tem status = [s781847081025 [[and

Help ‘Any word [ HMd
& rrint Author |
& AR Tmport Title [ |[And

Subject [~ ]

{8 marc Export

&
Label Designer -

18

5 marc order 1mport ca
Lc

oc

Search Results

~Bibliasource found 1

th and happin

5 Add tem
B edit ttem

58 Global 1tem Modifi.

BH add ordered 1tem.

special

g s

[0 S v Svempbony




Click “OK” on the following screen.
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Check the MARC record for accuracy and make any changes that are required.
Then click “Save” and then “Close™.
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To add copies to this record, select the “Add Item” option within the Items
wizard.
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Symphony retains the last title you worked with so you can click on the link t

the title. Alternatively, you can search for a title.
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Fill in the required fields then click “Save” and “Close”.
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Return to Search

You are not given the option to change the item call number (Dewey number)
at this stage. The call number is automatically filled in using the 082 field in
the MARC record. In order to change the call number click on “Call Number and
I[tems” under the “Common tasks” menu.
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Symphony retains the last title you worked with so you can click on the link to

the title. Alternatively, you can search for a title.
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